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I. O6mue nojiokeHu s

1.1. Hacrosmee Ilonoxenue (Ilonutrka) mo o6paboTKe M 3alLUTE  [EPCOHAIbLHDLIN
naHHBIX (manee - Ilonoxenwme) — pa3paboTraHo B CcoOTBeTcTBHM ¢ KoncrTuryiuen
Poccuiickoit @eneparun, ['paxnanckum xonekcoMm Poccuiickoit Penepaunu, TpynoBbM
xonekcom Poccmiickoit ®epeparun  PenmepanbHbiM  3akoHOM «O6  HHpOpManuy,
MHQOPMAIMOHHBIX TEXHOJOTHAX U O 3amute HHpopManum», denepanbHbivM 3akoHoM «O)
IIepCOHANBHBIX MaHHBIX», DemepanbHeM 3akoHOM Ne273-03 «O06 obdpazosar:
Poccutickoit  @enepanuu», IlpaBunamMu  BHYTpEHHEro  TPyIAOBOrO  paciiol
T'ocymapcTBeHHOTO MPOGdEeCCHOHATBEHOTO 00pa30BaTENBHOTO YUPEXKIEHHS «XHIIOKC
XKeNIEe3HOMOpOXKHOe yumiuiie» (manee OpraHuzarus)

1.2. Ilens paspaborku Ilonoxenus - obecrnedeHHe 3alIUTEl IIpaB U CBOOOJ 4eNoBeKa i
rpaXxklaHuHa pu 06paboTKe ero MepcoHaIbHBIX AAHHBIX, B TOM YHCIE 3alIMTELl NPAB ild
HEIIPUKOCHOBEHHOCTH YACTHOH KH3HU, THUHYIO U CEMEHHYIO TaliHy, OIpeieeH e NoDsi
06paboTKK MEepCOHATBHBIX TaHHBIX Pa0OTHUKOB, obOyuarommxcss Oprani3aluhi H HHBIN
CyOBEKTOB IEPCOHANBHBIX JaHHBIX, IIEPCOHANBHBIE [AHHBIE KOTOPELIX IOJJICKAT
06paboTke, Ha OCHOBAHUU IIOJHOMOUHUH omeparopa, Npu 0OpabOTKe ero IepcoHANbHBIX
JAHHBIX, a TaKXKe YCTAHOBIIEHHE OTBETCTBEHHOCTH AOJDKHOCTHBIX JIHI], IMEIOIINX JOCTYII
K IIepCOHAIBHBIM [AaHHBIM, 3a HEBBIIONHEHHE TPeOOBAHUM HOPM, PErVIHPVIOLIHY
00paboTKy ¥ 3alIXTy NEPCOHANBHBIX JaHHbBIX.

1.3. Ilopsnok BBoAA B neiicTBUE U u3MeHeHus [lomoxenus.

1.3.1. Hacrosuiee llonoxeHue BCTyaeT B CHILY C MOMEHTA €ro yTBEPKAEHUSI JUPEKTOPOM
Opranuzanuu u AeicTByeT OecCpoUuHo, 10 3aMeHb!I ero HOBEIM IlomoxeHnem.

1.3.2. Bce usmerneHus B [lonoxeHrne BHOCATCA IPUKA3OM.

1.4. Pexxuim KOHOUIEHITMATEHOCTH [TEPCOHANBHEBIX NAHHBIX CHUMAETCS B ClIydastX UX
00€3TM4YMBaHUs U 110 UCTEUECHHUH 75 JIET CPpOKa UX XPaHEHHUs, WK IPOJJIEBAeTCs Ha

OCHOBAHHH 3aKIIOYCHUA BKCHepTHOﬁ KOMHCCHH OpFaHI/I3aI_[I/II/I, €CJIM HHOC HE OIIPEACJICHO
3aKOHOM.

II. OcHOBHBbIC NOHATHA U COCTAB NEPCOHANbLHbIX JAHHBIX PADOTHIIKCE
2.1. Ins ueneit Hactosiero [lonoxeHns HCIONB3YIOTCS CENYIOIIME OCHOBHBIE IIOHS! {15

- IEpCOHANBHEIE IaHHbIE pabOTHHKA - Tr00as HHPOopMAaIus, OTHOCIIAsICS K
OTpeZleICHHOMY WIIU OIIpe/iessieMOMYy Ha OCHOBaHUU TaKoi MHGopManuu pabOTHHKY. E
TOM 4HCIIE ero haMUiIns, UMs, OTIECTBO, I'OJI, MECSI], faTa U MECTO POXKACHUs, afpec
perucTpaury U GakTUIecKOoro MecTa XXUTelIbCTBa, CeMelHOoe, COITHaIbHOE,
UMYIIEeCTBEHHOE II0JI0KEHHe, 00pazoBaHue, mpodeccus, TOXOoAbl, ApyTras WH(opMaLiis,
HeoOxonumast paboToNaTEeNIo B CBSI3U C TPYXOBBIMU OTHOILIEHUSIMUY;



- IIepCOHAlIbHEBIE JAaHHBIE 00YUYAIOLINXCS ¥ MX 3aKOHHBIX IPENCTaBUTENEH (poanTe et
(oTlla, MaTepH), OTIEKYHOB, TOIIeUnTeNel)- T00as HHPOPMaIMs, OTHOCSIIAsACS K
OIIpe/IeIeHHOMY HIJIM OIpENESIEMOMY Ha OCHOBAHWH TaKo¥ MHGOPMAIUK 00yYatOLIeMy s
B TOM YHCJIE €0 HaMUIIUS, UMsI, OTUECTBO, O, MECSLI, JaTa ¥ MECTO POXKICHUS, anpec
PErUCTpaliy U (HaKTHUECKOTO MECTa XXUTENbCTBA, CEMEWHOE, COLIUANIBHOE,
MMYIIECTBEHHOE MONIoXKeHKe, 00pa3oBaHue, npodeccHs, OXOAbL, Apyras HH(opmariis,
HeoOxoauMast paboTooaTeN O B CBSA3U C TPYJOBEIMHM OTHOIIEHHSIMH.

- 06paboTKa [EpCOHANBHBIX JaHHBIX — t000e fHeicTBrE (onepanys) Wik COBOKYNHOCTH
neticTBuit (OIepalyii), COBEPIIAEMBIX C HCITOIb30BAHHEM CPENCTB aBTOMATH3aLMK Wik 0e3
HCIIONB30BAHUS TAKMX CPENCTB C [IEPCOHATBHBIMHI TAHHBIMH, BKJIO4Yas cOOp, 3aMKCh,
CHCTEMATH3ALIMIO, HAKOIIJIEHHE, XpaHeHre, YTOUHeHHE (OOHOBIIEHHE, H3MEHEHIE),
M3BJIEUEHNE, MCIIONB30BaHNUE, Tiepeaady (paciupoCTpaHeHue, IIPeJOoCTaBIe e, 10CTY ),
obe3unBanye, OJOKUpOBaHKe, yaJeHue, YHUYTOXEHUE [IEPCOHAIBHBIX IAHHBIX;
TIIEpCOHATBHBIX NaHHBIX PAOOTHUKOB U obyuaromuxcs Opranusanum,

- aBTOMAaTH3MPOBaHHas 00paboTKa MEpCOHATBHBIX TaHHBIX - 00pabOoTKa MEPCOHANbHbIX
JAHHBIX C IIOMOIIBIO CPEJICTB BEIUUCIUTEIBHON TEXHUKH;

-rHGOPMAIIHOHHAsT CUCTEMa TIEPCOHANTBHBIX JAHHBIX - COBOKYIIHOCTh COIEPKAIIMXCSI B
0a3ax JaHHBIX EPCOHANBHBIX JAHHBIX H 00ECIIEUHBAIOIINX UX 00PabOoTKY
HHGOPMAITMOHHEIX TEXHOJOTHH M TEXHUIECKUX CPENCTB

- KOH(l)I/I,Z[eHL[I/IaJIBHOCTB IIEpCOHAJIBHBIX JaHHBIX - 00s3aTeIbHOE pIRIS: cobmoneHus
Ha3HA4YEHHOI'0 OTBETCTBEHHOI'O JIUIIA, IIOJIYYHMBIIETO JOCTYI K MEPCOHAILHLIM JaHHBIM

pabOTHHKOB, TPEOOBAHUE HE NOIIYCKATh UX paclpocTpaHeHus 0e3 cornacus paboTHIKA
WJIK UHOT'O 3aKOHHOTO OCHOBAHUS;

- pacIpocTpaHeHHe MePCOHANBHBIX JaHHBIX - IEUCTBUS, HAlIpaBIEHHLIE HA TI€pefayy
[IepCOHAIBHBIX JAaHHBIX PaOOTHUKOB OTpeNeIeHHOMY KpyTy JIUI (Tiepeada MNepCoHalbHi: .
JNAHHBIX ) MJIM HAa O3HAKOMJIEHHE C [TePCOHAIbHBIMU JAHHBIMU HEOIPAaHUUEHHOIO Kpyra AML,
B TOM 4YHCJie OOHAPOAOBaHHE MePCOHABHEIX JaHHBIX PaOOTHUKOB B CPeACTBAX MACCOBOH
UHpOpPMAIH, pa3MelleHie B HHHOPMAIIMOHHO-TEIeKOMMYHUKAIMOHHBIX CETAX UIIU

IPENOCTaBIIeHHE OCTYIA K TEPCOHANBHBIM JaHHBIM paOOTHUKOB KaKUM-JIMOO MHBIM
crrocobom;

- WCTIOJIh30BaHUE [IE€PCOHATBHBIX JAHHBIX - NIeUCTBUS (ONepallit) ¢ [IEpCOHANIBHbIMH
INaHHBIMH, COBEPIIIaeMble TOJDKHOCTHBIM JTMLOM OpraHu3aliy B UeAX IPUHATHS PELLIEHHI
WM COBEPIIECHMS MHBIX NeHCTBUH, MOPOXKIAIOIINX FOPUANUECKUE [TOCIIENCTBUA B
OTHOITIEHUH pabOTHUKOB JIUOO HHBEIM 00pa30M 3aTparuBaroINX UX IIpaBa U CBOOOIE! UK
IpaBa 1 CBOOOIBI APYTHUX JIHIL;



- 6HOKI/IpOBaHI/I€ [IE€PpCOHATBHBIX JaHHBIX - BPEMEHHOE IIPERPAIIICHHC c60pa.
CHUCTEeMaTHU3al[UU, HAKOIIJIEHUS, UCIIOIb30BaHUs, paClIPOCTPAHECHHUS ITIEPCOHATEHBIN TaHHbIX
pa6OTHI/IKOB, B TOM YHCJIE UX IIepeaayvy;

- YHUYTOXEHHEC [IEPCOHAJIBHBIX JaHHBIX - ,Z[CflCTBPIH, B pe3yabTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHUTL COACPXKAHUEC IICPCOHAIIBHBIX JaHHBIX B PIH(bOpMElL[PIOHHOfI CHCTEMC
NEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB WU B Pe3yJIbTATC KOTOPEIX YHUYTOXAtOTCS
MaTepHaJIbHBIC HOCHUTEIIN MEPCOHAJIBHBIX TaHHBIX pa6OTHI/IKOB;

- 06e3MYrBaHKe MEPCOHATBHBIX JaHHbBIX - IEHCTBHS, B PE3yJIbTaTE KOTOPHIX HEBO3MO!
OIIPENEUTh IPUHAIIEXHOCTH TIEPCOHANBHBIX IaHHBIX KOHKPETHOMY PabOTHHKY:;

- 00IIIeJOCTYITHBIE [TEPCOHANILHBIE JaHHBIE - IEPCOHANBHBIE JaHHBIE, TOCTYII
HEOrpaHMYEHHOTO KPYra JIUI[ K KOTOPBIM TIPEIOCTaBIeH C COrlachs pabOTHUKA UK HA
KOTOPBIE B COOTBETCTBHH C (heiepaTbHBIMK 3aKOHAMH HE PacIpOCTpaHseTcs TpeboBantie
cOOI0IeHUST KOHPUACHITUAIBEHOCTH.

- uHdopMaIus - cBeIeHus (COOOIIEeHNs, JaHHbIe) HE3aBUCUMO OT (POPMEI UX
IIpeACTaBICHUS

- TOKyMeHTUPOBaHHas HHGOpMaLug - 3aGUKCUPOBaHHAsA Ha MATEPUATILHOM HOCUTETE
IIyTeM TOKYMEHTHPOBaHUS UH(OPMAIUS ¢ PEKBU3UTAMH, ITO3BOISIOLIMMH OIIPeIeHTh
TaKyro HHOOPMAIIHIO WK €€ MaTepUalbHbIM HOCUTEID.

-OroMeTpHUUecKHe IIepCOHABHBIE JaHHbIe- CBEIEHNU S, KOTOPBIE XapaKTEPU3YIOT
bu3noIornYecKrue u 6uoNorudeckie 0COOEHHOCTH YeJIOBEKa, Ha OCHOBAHHH KOTOPBIX
MOXKHO YCTAHOBUTD €r0 JHYHOCTH (6HOMeTpHUECKUe IIepCOHATIbHBIE JaHHBIE) U KOTOPhIE
HCITIOJIE3YIOTCS OTIEPATOPOM IJIsT yCTAHOBICHUS TIUYHOCTH CYyOBEKTa IIEPCOHANBHBIX
IaHHBIX, MOT'YT 00pabaThIBATHCS TOJIBKO MPH HATMYMU COTTIACUS B IUCBMEHHOW (hopme
cyOBeKTa MEPCOHALHBIX JaHHBIX,

-Cy6BeKTBl IEPCOHATBHBIX MaHHBIX- paboTHUKU OpraHusanuu, oOydaroluMecs, HX
3aKOHHBIE IIPEICTABUTENHM (POAWTENH, OIEKYHBI, IONEYUTENH), OBIBIINE pPabOTHHKH,
OpIBIIE OOydaronuecs, KaHIUIATHl Ha 3aMelieHle BaKaHTHBIX JOJDKHOCTEH, KaHIMAaThl
Ha TIOCTYILUIEHWE, a TakKXXe PpOJCTBEHHUKM pabOTHUKOB; KIMEHTHI H KOHTPAreHThI
Opranuzanuu (pusndecKye IULa); MpeaCTaBUTEIN/Pab0THUKY KIHEHTOB i KOHTPAIZH
Oprasuzanuu  (FOpUANYECKUX JUII).

- IlepcoHanpHble [aHHBIE, pa3pelllcHHble CYOBEKTOM MEPCOHAIBHBIX MAHHBIX ISt
pacrpoCTpaHeHUs, - IepCOHalbHbIE NAaHHBIE, NOCTYI HEOIPaHMYEHHOI'O Kpyra JIHI K
KOTOPBEIM IIpeAOCTaBieH CYyOBEeKTOM IIEPCOHAIBHBIX NAaHHBIX IIyTeM Aayy COIJlacHs Ha
00paboTKy NepCOHATBHBIX NaHHBIX, Pa3pPEIIEHHBIX CYOBEKTOM MEePCOHANBHBLIX TaHHbI [l
pacIpocTpaHeHus B Mopsake, mpeaycMorpeHHoM DenepanbHbIM 3akoHoM oT 27.07.200
N 152-®@3 "O nepcoHaJbHBIX JaHHBIX".



-3alIuTa NEpCOHAIBHBIX JaHHBIX

(m. 1.1 BBenen ®enepanbHen 3ak0HOM 0T 30.12.2020 N 519-03)
2) onepaTop - roCyIapCTBEHHBIN OpraH, MyHHULUNAIbHBIH OpraH, FOpHANMYECKOe HITH
(GHU3MYECKOE JTUI0, CAMOCTOSTENILHO MIIM COBMECTHO C IPYTUMHU JIUIAMH
OpraHu3youMe U (WIK) OCYIIECTBISIOINE 00pabOTKy MIEPCOHATBHBIX JaHHbIX, 4
TaKXe OTpeNelIsIouue eu 00paboTKy EPCOHANBHEBIX TaHHBIX, COCTAB
NEpCOHANBHBIX TAaHHBIX, OJUIeXKaluX 00paboTKe, NEHCTBH (omepanun),
COBepIIIaeMBbI€ C IEPCOHATILHBIMY TaHHBIMU,
3) 06paboTKa mepCOHANBHEIX JaHHBIX - TF000€ AeHCTBHE (ONepalts) Uil
COBOKYITHOCTH IEHCTBHH (Omepariuii), COBEPLIAEMEIX C UCIIOIB30BAHUEM CPEACTB
ABTOMATH3alMH MJIM 0€3 MCII0JIb30BaHHUsI TAKUX CPENCTB C IEPCOHATIBHBEIMU
JIAaHHBIMH, BKJIIoUast cOop, 3aMuch, CUCTEMATU3aLMIO, HAKOTIIEHHE, XpaHEHHE,
yToYHeHHe (OOHOBJICHHE, N3MEHEHUE), U3BJICUCHUE, HCITI0JIb30BAHKE, epeaaty
(pactipocTpaHeHue, MPeaoCTaBlIeHNe, TOCTYI), 00e3IHUuBaHKe, ONOKIPOBAHIIE,
yIajleHue, YHUYTOXEHNUE IEPCOHAIIBHBIX JIaHHBIX;
4) aBTOMAaTU3UpOBaHHas 0OpaboTKa MePCOHABHBIX AaHHBIX - 00paboTka
IIEPCOHAIBHBIX TAHHBIX C TOMOILBIO CPEACTB BEIYUCIUTENHHOM TEXHUKY,
5) pactipocTpaHEeHHE MTePCOHANBHBIX NAHHBIX - IEWCTBU, HAIPaBJIEHHBIC HA
PacKpBITHE NMEPCOHATIBHBIX JaHHBIX HEONIPENEIIEHHOMY KPYyTy JIUII,
6) IpeIoCTaBIeHUE MMEPCOHANIBHBIX JaHHBIX - NEHCTBUS, HAllpaBJIEHHEIC Ha
PaCKpPBITHE TIEPCOHANBHBIX JAHHBIX ONPEAEIEHHOMY JIMLY MIIM ONPEAECIIEHHOMY
KPYTY JIULL;
7) GJIOKHPOBAHUE TIEPCOHATIBHBIX JaHHBIX - BpEMEHHOE NTpeKpalleHre 00paboTku
NIEpCOHANIBHEBIX JAHHBIX (32 HCKITIOYEHUEM CITydaeB, eciid 00paboTka HeoOXoaumMa
JUTSE yTOUHEHMS TIEPCOHATIBHBIX TaHHBIX ),
8) YHUUYTOXXECHHE IEPCOHANIBHBIX JaHHBIX - AeMCTBUS, B pe3yJibTaTe KOTOPAIX
CTAHOBUTCSI HEBO3MOXXHBIM BOCCTAHOBUTD COAEPKAHUE IEPCOHAIBHBIX TaHHLIX B
HHOOPMAIIMOHHOM CUCTEME MTEPCOHATBHBIX JTaHHBIX U (WJIM) B Pe3yJIbTaTe KOTOPLI
YHUYTOXKAIOTCS MaTepHAIbHbIE HOCUTEIU IEPCOHAIIBHBIX TaHHEIX;
9) 06e3mMYuBaHUe MTEPCOHAIBHBIX JAHHBIX - NEUCTBUS, B PE3YJIBTATE KOTOPLIX
CTAaHOBUTCSI HEBO3MOXHBIM 0€3 HCIOJIb30BaHUS JOTIOTHUTEIBHOU HH(POpMALUY
OTNPEIEITUTE TPUHAIJIEKHOCTh MEPCOHAJIBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY
NEPCOHAIBHBIX TAaHHBIX;

10) uupopMarmoHHas cUCTeMa IIePCOHATIBHBIX JaHHBIX - COBOKYITHOCTH
cojiepxaruxcs B 0a3ax JaHHBIX IEPCOHATBHBIX JAHHBIX M 00€CeUNBAIOIUX UX
00paboTKy HHPOPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEICTE;

11) TpancrpanuyHas nepengaya nepcoOHaNbHBIX JAHHEIX - lepefada nepCcoHanbHbIX
JIAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOI'O rOCY1apCTBa OpraHy BJACTH MHOCTPAHHOT



TOCYIapCTBa, MHOCTPAHHOMY (QH3UYSCKOMY THITY HTH HEOSTTZTECMY
IOPUANYECKOMY JIULLY.

2.2. B cocTaB nmepcOHaNbHBIX JaHHBIX pa00THHKOB OprasH3aiii X087 JOK 2HTa.
cozieprkalie HHGOPMAIIHIO O ITACIIOPTHBIX JaHHBIX. 00pa30BaHlil, OTHOLISHHH K BOHHCKO#H
0053aHHOCTH, CEMENHOM ITOJIOKEHHH, MEeCTe XXUTEIbCTBA, COCTOSHUH 310POBbs, & TAKKE O
IpEeIBIIYIIINX MEeCTaX UX paboThl.

2.3. KoMmiekc JOKyMEHTOB, COIIPOBOXKIAIONIN ITpoliece O(GOPMIIEHHS TPYAOBbIX
OTHOIIEHHH paboTHHKa B OpraHu3aluu IIpy ero IpUeMe, IEPEBOJIE U YBOJIBHEHMH.

2.3.1. Undopmanus, npeacrasiseMas pabOTHHKOM IIpH IOCTYIIEHHH Ha paboTy B
OpraHu3anuio, 10DKHA UMETh JTIOKyMeHTalbHyo (GopMy. IIpu 3akmoueHrH TPY0BOTO
JI0rOBOpa B COOTBETCTBHH cO cT. 65 TpymoBoro konekca Poccuiickoit denepanuvt nuuo.
IIOCTYIaoIIee Ha paboTy, NpeabsIBIsSeT paboToIaTENO:

- IaCliopT HUJIA WHOH JOKYMCHT, y,IIOCTOBepH}OH_[I/Iﬁ JIUYHOCTSD,

- TPYIOBYIO KHHXKY, 32 UCKIIFOUEHHUEM CIIy4aeB, KOTIa TPYAOBOM TOTOBOP 3aK/IF0YAeTCsA
BIIEPBBIE WK PAOOTHHUK MOCTYIAeT Ha paboTy Ha YCIOBHIX COBMECTHTENLCTBA, JIMOO
TPyZOBask KHIDKKA y paOOTHHKA OTCYTCTBYET B CBA3H C €€ YTPATOM MIIH 110 APYTHM
IpUYNHAM;

- CTpaxoOBO€ CBUAECTEIBCTBO IOCYJaPCTBEHHOI'O IIEHCHOHHOT'O CTPpaXOBaHH A,

- JOKYMEHTEI BOMHCKOT'O YUE€Ta - IJIsd BOEHHOOOS3aHHEIX U JIMIL, [1oaJIeXXauiux BOMHCKOMY
YUETy,

- IOKyMeHT 00 00pa3oBaHuH, O KBaNU(UKAIIUU WIK HAIUYUU CIIELIMANIBHBIX 3HAHU - NPt

IIOCTYILIEHHH Ha paboTy, TpeOYIOIIYIO ClIeIIHalbHbIX 3HAaHUHM UK CIIeIUalbHON
TIOAITOTOBKY;

- cBHAETENLCTBO 0 npucBoennn MHH (mpu ero Hamuuuu y paboTHHKA).
- CIIpaBKa O CyIUMOCTH

OTmenbHBEIM TIPUKa30M pyKoBoauTenss OpraHu3any MOTYT OBITB OINPEACIIEHbl il
JIOKyMEHTEI, KOTOpPHIE PAcCMATPUBAIOTCS KAaK HOCHUTENM IOOCTOBEPHBIX IIEPCOHANbLHbI:
JIAHHBIX.

2.3.2. Ilpu odbopmieHnu pabotHuKa B OpraHuzaiuio pabOTHUKOM HHCIIEKTOPOM II0
KajjpaM 3anoHseTcs yHubunupoBadHas Gopma T-2 «JInuHas kapTouka paboTHUKAY, B
KOTOPOH OTpakaroTCs ClIEeMYIOIIe aHKeTHBIe ¥ OHorpaduuecKue JaHHble pabOTHHKA!

- obmme cenenus (O.M.0. paboTHUKa, HaTa POXKAEHUS, MECTO POXKIEHUS, [PAKIAHCTEO,
obpazoBaHue, mpodeccus, CTax paboThl, cOCTOsIHUE B Opake, MaCIIOPTHLIE JaHHBIE);



- CBEJICHHS O BOMHCKOM YYeTe;

- aHHEIE O TIpHeMe Ha padoTy;

B nanpHeHIeM B IMYHYIO KaPTOUKY BHOCSATCS;

- CBEJIEHH O IIepeBoiaX Ha IpYrylo paboTy;

- cBeleHUst 00 aTTecTalluy;

- CBeJIEHMUs O IOBBIIICHUH KBaIHU(PUKaAIIUY;

- cBezenus o mpodeccHoHaNbHON IIeperoAroTOBKE;

- cBellenwus O Harpanax (MOOoIPeHusX ), TOUETHBIX 3BaHUAX;
- CBeieHHUs 00 OTIIyCcKax;

- CBEJIeHUS O COLIMANBHBIX 'apaHTHsIX;

- CBEJIEHUS O MECTE )XUTENbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. Y uncnekTopa 1o kagpaMm (Oprasusanuy CO3[ar0TCs U XPaHATCs eIy OLTHe
IpYIIE JOKYMEHTOB, COIep XKalllye JaHHbIE O paOOTHUKAX B €IUHUYHOM HIIH CBOAHOM
BUJIE:

2.3.3.1. JlokyMeHTBI, COZEepKalllie TIepCOHAbHbIe JaHHbIE PAOOTHUKOB (KOMILIEKChI
JIOKYMEHTOB, COIIPOBOKIAIOIIHE TIPOIlecC OPOPMIIEHUS TPYIOBBIX OTHOIIEHUHA IpH
npueMe Ha paboTy, epeBoie, YBOIbHEHNH; KOMILIEKC MaTEPHUAIIOB 10 aHKETHPOBAHMIC,
TECTHUPOBAHUIO; TPOBEAEHHUIO COOECEeNOBaHUM C KaHAUAATOM Ha JOJDKHOCTD; TOIJIMHHNHKK
U KOITHH MPUKA30B I10 JINYHOMY COCTaBY; JINYHEIE [leJia U TPYIOBble KHUXKU pabOTHUKOB,
KOTOpbIE He MEepellTH Ha 3JIeKTPOHHbIE TPYIOBbIe KHIDKKH; [le]Ia, COAep XKallle OCHOBaHHA
K IIPHUKa3y 110 THYHOMY COCTaBYy; Helia, CoepIKalliie MaTeprabl aTTeCTallui PAOOTHHKOB;
CIIyXeOHBIX paccleOBaHUM; CIIPaBOYHO-HHPOPMAIIMOHHBIN OaHK NaHHBIX 110 [I€PCOHAILY
(KapTOTeKH, XKypHAIbl ); HOATUHHUKHA U KOITUKA OTYETHBIX, AHATUTUYECKUX U CIIPABOYHBIX
MaTepHaioB, NiepeaBaeMbIX PyKOBOACTBY Opranu3anyu, KOUKA OTYETOB, HAllPaBAsSEMBIX
B rOCy/IapCTBEHHBIE OPTaHbl CTATUCTUKH, HATOTOBbIE HHCIIEKI[UH, BBIIIECTOALIUE OPraHbl
YIOPaBIEHUS U IPYTUE YUPEKIEHHUS).

2.3.4Y cekperaps y4eOHOM YacCTH CO3MAIOTCS M XPAHATCA CHELYHOLWHE T[PVILIibi
JIOKyMEHTOB, cOoJiepXkalllie NaHHble 0 paOOTHUKAX B e IMHUYHOM HIIA CBOIHOM BHUIE:

2.3.4.1. JloKxyMeHTBI, COIepXKalllie MepCOHATbHbIE MaHHbIE O0YYarolUXCs (KOMIIIEKCh
TOKYMEHTOB, COIPOBOKIAIOIIKE MpoIilecC ohopMIIeHHs 00pa3oBaTENbHBIX OTHOLICHUH



npd mpueMe Ha oO0yueHue , IepeBOole, OTUUCISHHH; KOMILIEKC MATEpHATIOB IIO
AHKETHPOBAHHUIO, TECTUPOBAHMIO; IPOBEIEHUIO COOECEeNOBaHHUN C IIpU IpHUeMe Ha
oOyueHre; TOJTHHHUKM M KOMHWHM IIPUKA30B O 3a4YUCIICHHH, OTUMCIEHHH, IIEPEBOIE,
IPEOCTABICHUN aKaIeMUUeCKUX OTIIyCKOB; JIMYHEIE JIeJla; Jela, COlepKallie OCHOBAHMS
K MPHKa3y 10 JTHYHOMY COCTaBy; [eNa, COAepKallie MaTepruallbl aTTeCTAlUH CNyKeDHbix
pacciieoBaHuil; CIpaBOYHO-HHGOPMAIIMOHHBIE OaHK [JaHHBIX II0  OOYYarOLL{HAlCsH
(KapTOTEeKH, )XypHAJbI); MTOMIUHHUKA U KOIIUU OTYETHBIX, AHAIUTHYECKUX U CIPABOHHLIN
MaTepHalioB, IepeaaBaeMbIX PyKOBOACTBY OpraHu3aliii, KOIIMKU OTYETOB, HANPABIAEMbIX
B T'OCY/IapCTBEHHBIEC OpTaHbl CTATUCTUKH, HAJIOTOBbIE MHCIIEKIIUH, BOCHHBIA KOMHCCapHar
BBIIIIECTOSAIIHE OPTaHbl YIIPABICHUS U OPYTHUE YUPEIKIEHNUS).

I11. C6op, 00paboTka H 3a1IHTA NEPCOHATBHBIX ZAHHBIX

3.1. Ilopsimok moayyYeHus IePCOHANBHBIX TaHHBIX.

3.1.1. Bce mepcoHanpHBIe NaHHBIe paboTHMKA, oOydwaromierocs OpraHusanuy clexyer
IOIyYaTh ¥ Hero camMoro. IlepcoHapHble MaHHBIE HECOBEPIIEHHOIETHHUX OOYyHarolXCs
OpraHM3aIlds TOJIydaeT TOJBKO C COrNacus poauTened (OTHA, Marepu), 3akOH::!
npencraButTenel (OneKyHOB, IIONeUnTeNel )

Ecnu nepcoHanbHble JaHHBIE pa0OTHHKA, 00YUYarOIErocss BO3MOXKHO IOJIYYHTh TOALED )

TpeThe# CTOPOHBI, TO PabOTHUK, OOyHAIONIWHCA [MOJKEH OBITH yBEAOMIIEH 00 3TOM
3apaHee U OT Hero JOJHKHO OBITH TONyYEHO MUCbMEHHOe coriacue. [JJOIDKHOCTHOE JIHII0
paboTonarens DOMXKHO COOOIIMTEH pabOTHHUKY, oOydaromemycss OpraHusanuu O Lessx,
IIpeAToIaraeMbIX UCTOYHHUKAX U criocobax IOIydeHUs IIEPCOHANBHBIX JaHHBIX, a TaKke O
XapakTepe IMOMUIeXKallUX IOIyYEeHHIO TEePCOHATBHBIX INAHHBIX U IIOCIENCTBHSIX OTKAa3a
pabOTHHKA OaTh MUCBMEHHOE COTIacHe Ha UX MOIyYeHHE.
3.1.2. Paboronarens He UMeeT IIpaBa MONy4aTh U 00pabaThIBaTh IIEPCOHANBHLIE JaHHbIE
paboTHUKa, OO0ydaroIerocs OpraHu3aniii O €ro pacoBOM, HAIlMOHAIBHOU
NPUHAICKHOCTH, TOJUTHYECKAX  B3[VISAAX, PETUTMO3HBIX HIH  (QUIOCOPCKUAX
yOeXIeHUSIX, COCTOSIHUM 3IO0pPOBbS, WHTHUMHOM XHU3HU. B cCiydasx, HEnocpeicTBEHHO
CBSI3aHHBIX C BOIIPOCAMHU TPYIOBBIX OTHOIIEHHUM, B COOTBETCTBUU cO CT. 24 Kowcruryniin
Poccuiickoin ®@enepaniun paboTonaresb BIpaBe IOIydaTh WM 00pabarThiBaTh AaHHbiT C
YaCTHOM )XU3HU pabOTHHUKA TOJBKO C €r0 MUCHbMEHHOTO COTJIacHs.

06pa60TKa YKa3aHHBIX TICPCOHAJIIBHBIX JdHHBIX pa6OTHI/IKOB pa6OTOILaTeHeM BO3MOJKHE
TOJIBKO C UX corjiacus an0o 0e3 ux coryiacus B ClIeyronux ClIydasax:

- IICPCOHAIIBHBIC JaHHBIC ABIIAKOTCA O6HI€I[OCT}/HHBIMI/I;

- IEPCOHAJIbHBIC JaHHBIC OTHOCATCA K COCTOSHUIO 30POBbA pa6OTHI/IKa, 06}/118.}01_1161"005] 14
Hx 06pa60TKa HeO6XOI[I/IMa U1 3alIWThl €TI0 XXKU3HH, 3O0POBBA WM HHBIX XHU3HCHHC
BaXHBIX HHTCPECOB oo XHU3HHU, 300POBBA HIHW HHBIX XHU3HCHHO BaXXHbIX HHTEPCCO!R
APYNTHX THIT H TIO-TVUEHHE COTJIacusd pa6OTHI/IKa HEBO3MOXHO,



I10 Tpe6OBaHI/IIO IIO.THOMOYHBIX roCVIapCTBCHHBIX OpraHoOB B ciy4dasix,
MpEaAyCMOTPEHHBIX (be;[ep 4. ITBHBIM 3aKOHOM

3.1.3. Paboromarens BmpaBe oO0pabaThiBaTh II€PCOHANbHBIE [OaHHBIE pPabOTHHKOR,
00ydaroImxcs TOJIBKO C UX IMMCHMEHHOIO COTIIacHsl.

3.1.4. IlucemeHHOe cornacue paboTHUKa, oOyuarollerocs Ha 00paboTKy CBOHX
MEPCOHANBHBIX JAHHBIX JOJDKHO BKIIFOYATH B ceOs:

- (baMI/IJ'II/IIO, umst, OTHECTBO, aApeC C}’6’B€KTa NIEPCOHAJIBHEIX HNAaHHBIX, HOMED OCHOBHOTO
OJOKYMECHT4, YOOCTOBCPAKIINEIO €ro JIHYHOCTh, CBCACHUA O OaTC BbhlIa4dHid YKA3aHHOTO
JOKYMCHTA U BbIAABIIEM €I'0 OpPraHe;

- (QaMUIUIO, UMs, OTYECTBO, aJpec IPEICTaBUTENS CyOBeKTa IMepCOHANBHBIX NaHHBIX,
HOMED OCHOBHOI'O TOKYMEHTA, YAOCTOBEPSIOIIEro ero JMYHOCTh, CBEICHUS O AaTe BBIAAUU
YKa3aHHOT'O JOKYMEHTa M BBIJABILIEM €r0 OpraHe, PeKBU3UTHI JOBEPEHHOCTH WIIH HHOIO
JOKYMEHTa, ITOATBEPKIAIOIIET0 IIOJHOMOYMS O3TOrO IPEACTaBUTENS (IIPU IOJYyHeHHH
COIJIaCHs OT IIPENCTAaBUTENS CyOBeKTa MEPCOHATBHBIX JaHHBIX ),

- Ha¥MEHOBaHWE WU (DAMMINIO, UM, OTUECTBO M aApec OIepaTopa, IOIYyHaroLHero
corjlacue cyObeKTa epCOHANBHBIX JaHHBIX;

- 1eN1b 00pabOTKU IIEPCOHANBHBIX JaHHBIX;

- IIEpeYeHb IIEPCOHANIBHBIX JaHHBIX, Ha 00pabOTKy KOTOPBIX HAeTCsl corjacHe cyObheKTa
IIEPCOHAIIBHBIX TaHHEIX;

- HauMEHOBaHME WM (QaMIUIHIO, WMs, OTYECTBO M afpec Jula, OCYUIECTBISIOILIErO
00paboTKy IepCOHANBHBIX AaHHBIX II0 IIOPYYEHHIO OIlepaTopa, ecin obpaborka Oyaer
IIOpy4eHa TaKoMy JIULLY;

- INIepeYeHb JEWCTBUM C IIEpCOHAJIBHBIMU ITaHHBIMH, Ha COBEpIIEHHE KOTOPBIX J4eTCd
cormacue, oOllee OINHMCAHHE HCIONB3YeMBIX OIepaTopoM  CIocoboB  00paboTki
IIEPCOHANIBHBIX JaHHBIX;

- CpOK, B TE€YEHHE KOTOPOro AEHUCTBYET coIlache CyOBeKTa NMEepPCOHATBHBIX NaHHBIX, 4
TaKKe CII0CO0 ero OT3bIBA, €CIIHM HHOE He YCTAHOBJICHO (elepalbHbBIM 3aKOHOM;

- IIOJIIIUCH CyOBEKTa IEPCOHATBHBIX JaHHbIX.

3.1.5. Cornacue paboTHUKA He TpeGYyeTCs B CIEAYIOIIUX CIIy4asnx:

1) 06paboTKa epCoOHaNbHBIX JaHHbIX OCYILECTBISETCS Ha OCHOBAHHU TPYNIOBOTrO KOjeKca
P® umui uHOrO (enepanbHOro 3aK0Ha, YCTAHABIHBAIOLIETO €€ 1eNIhb, YCIOBHS IIONyYeHuUs
MIEPCOHANIBHBIX JaHHBIX U KPYT CyOBEKTOB, IIEPCOHABHEIE JaHHBIE KOTOPBIX ITOIEKAT
00paboTKe, a TaKXkKe OLPEENISIOIIET0 TIOTHOMOUHS paboTodaTeNls;

2) 06paboTKa IepcoHaNbHbBIX JaHHbIX OCYIIECTBISETCS B HENAX HCIIOIHEHHS TPYIOEOIO
ZI0TOBODA;

3) 06pa60IKa NEPCOHANIBHBIX NaHHBIX OCYIIECTBIIACTCS AJISI CTATUCTUYECKUX UITU UHBIX
HaVYHBIX e;1ed IIpH ¥C.I0BHUHU 0053aTeILHOr0 00E3IHUUBAHUA NEPCOHAJIBHBIX JaHHBIX]



4) 00paboTka MepCOHATBHBIX JaHHBIX HEOOXOIWMa IS 3aUIMTHl KU3HU, 310POBbS WU
UHBIX JKA3HEHHO Ba)XXHBIX HHTEPECOB pa0OTHHKA, €CIH I[IOJyYEeHHE €ro COIVIachs
HEBO3MOXHO.

3.2. [lopsipox 06paboTku, nepenayvd U XpaHeHUs IePCOHANBHBIX JaHHBIX.

3.2.1. CyObexT mnepcoHaNbHBIX HaHHBIX OpraHu3aldd MPefoCTaBISIET PabOTHHKY
OpraHu3alii OTBETCTBEHHOMY 3a 00pabOTKy IepCOHANBHBIX HOAHHBIX HOOCTOBEPHbIE
cBefeHus o cebe. OTBETCTBEHHBIHM 32 00pabOTKy NMEepCOHANBHBIX NAaHHBIX OpraHuzauny
IIpOBepsieT JOCTOBEPHOCTh CBEAEHUM, CBepsis JaHHBIE, IIPEeIOCTaBIEHHbBIE PaOOTHUKOM, C
UMEIOIUMHUCS y pabOTHUKA, O0YHaroIerocss AOKyMEHTaMHU.

3.2.2. B cootBerctBUHU cO CT. 86, 1. 14 TK P® B mensx obecrnederus: npas u cBobdon
yeJioBeKa U rpaxaanuHa aupekrop Opranuzanuu (Paboromarens) U ero npeacTaBuTenu
npu 00paboTKe MepCOHATBHBIX MOAaHHBIX PaOOTHHKA MOJKHBI COONIONATEH CleyIoliue
obue TpedboBaHUA:

3.2.2.1. O6paboTKa mepcOHATBHBIX JAaHHBIX MOXKET OCYILIECTBISTHCS HCKIIOYUTENLHO B
nensix obecriedyeHust COOJIONEHUSI 3aKOHOB W WHBIX HOPMATHUBHBIX [PABOBLIX AKTOB.
COIEHCTBHS pabOTHHUKAM B TPYHOYCTPONCTBE, OOyUeHHH W INPOABMKEHUH [0 Clyxde.
obecriedeHusl JIMYHON 0e30IacHOCTH PaOOTHUKOB, KOHTPOJISI KOJIMHYECTBA W Ka4yecTBa
BBITIOJIHSIEMOM pabOTEI B 00ecIieueHus COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompeneneHud oObeMa W COAep)KaHHs, 00pabaThIBaeMBIX IEPCOHANIbHBIX
oaHHBIX Paboromarens momxkeH pykoBoacTBoBathes KoHctutymumelt Poccuiickoi
Qenepauuu, TpynoBeiMm komekcoM Poccuiickoit ®emepaliii W WHBIMH (enepatbHbIMU
3aKOHaMHU.

3.2.2.3. IIpu NpUHATHH pelleHUH, 3aTparuBaoux HHTepeckl paboTHrKa, PadoTonareis He
HMeeT IpaBa OCHOBBIBATLCS HA IIEPCOHAIBHBIX [OaHHBIX pPabOTHUKA, IIOJyYEeHHBIX
HCKIIIOYUTENBHO B pPE3yJIbTaTe WX aBTOMATU3UPOBAHHOW 0OpabOTKH WM 3JIEKTPOHHOIO
IIOJTyYEHUS.

3.2.2.4. 3amura InepcOHANbHBIX [NaHHBIX pabOTHHKA OT HEMPaBOMEPHOTO  HX
UCIIOJIb30BaHUSA WM yTpaTsl obecrieduBaercs Paboromarenem 3a cuer ero cpefcTe B
IIOpsAJIKE, YCTAHOBIEHHOM (eepalbHBIM 3aKOHOM.

3.2.2.5. PaboTHUKY U HX NpPENCTaBUTENH JOJDKHBI OBITH O3HAKOMIIEHBI TOJ PACITHCKY ¢
noxkymeHTamMu OpraHu3alliid, YCTaHABIHBAIOIIMME ITOPSIOK 00pabOTKHM MEPCOHANBHBIX
IaHHBIX PaOOTHUKOB, a Tak)Xe 00 WX MpaBax W 00SI3aHHOCTSIX B 3TOM 00J1aCTH.

3.2.2.6. Bo Bcex cinyuasx oTka3 pabOTHHKA OT CBOHX [IpaB Ha COXpPaHEHUE U 3all[UTY TaHHbI
HeJleVCTBUTEIIEH.

IV. Ilepenaya u XxpaHeHHe NEePCOHAJBHBIX TaHHbBIX

4.1. Ilpu nepedade nepcoHaIbHBIX JaHHBIX pabOTHHKA PaboTogaTens HomKeH coOI0aaTh
CIeIVIOIIHE TPeOOBAHMS:



4) obpaboTKa NMepCOHATBHBIX JAaHHBIX HEOOXOIWMa I 3allUThI KU3HU, 3N0POBbs WU
WHBIX J>KM3HEHHO BaXXHBIX HHTEpecOoB pabOTHHMKA, €CIH IIOJyueHHe €ero Ccoryacus
HEBO3MOXHO.

3.2. Ilopsimox 06paboTKH, Iepefadyl ¥ XpaHeHUs IepCOHANBHBIX TaHHBIX.

3.2.1. Cy0bexT mnepcoHaNBHBIX MHaHHBIX OpraHuzanuyd MOpPEenoCTaBiseT paboTHUKY
OpraHuzanuu OTBETCTBEHHOMY 3a 00pabGoTKy MepCOHATBHBIX MaHHBIX JOCTOBEPHBIE
cBeneHus: 0 cebe. OTBETCTBEHHBIN 32 00pabOTKy MEPCOHANBHBIX NaHHBIX OpraHuzauuu
IIPOBEPSIET NOCTOBEPHOCTh CBEAECHUH, CBEPSIS DaHHBIE, MPEOOCTaABIEHHbBIE PaOOTHUKOM, C
MMEIOIUMUCS y pabOTHUKA, 00yJalomerocss MTOKYMEHTaMH.

3.2.2. B cootBerctBUHU co cT. 86, 1. 14 TK P® B nensx obecrmeueHus mpaB U CBOOCT
4eJloBeKa U rpaxaaHrHa aupekTop Opranuzanuu (Pabotonatenb) U ero npeacTaBuTe Ik
npu 00paboTKe MepCOHANbHBIX NAHHBIX PaOOTHUKA MOJDKHBI COOJIOHATH CIIEIYIOILHe
ob1re TpeOoBaHHUS:

3.2.2.1. ObpaboTka mepcOHANBHBIX NAaHHBIX MOXET OCYIIEeCTBIIATHCS HUCKIIOUHTENBHO B
nenssx obecrneueHUs COOMIONEHUS 3aKOHOB W HWHBIX HOPMATHBHBIX IIPaBOBLIX AKTOB,
COIEHCTBUSI pabOTHHKAaM B TPYAOYCTPOHCTBe, OOy4eHWH W TPOIBMKEHWU IO CIyxkOe,
obecrieueHuss JUYHOM O6e30mMacHOCTH pabOTHUKOB, KOHTPOJS KOJHYECTBA W KauecTBa
BBITIONIHAEMOM pabOThI U 0OecIiedeHrs COXPAaHHOCTH UMYILIeCTBa.

3.2.2.2. Tlpu ompeneneHun oO0beMa U comepaHus, 00pabaThIBaeMBIX MEPCOHANBHBIX
JaHHBIX PaboTomaTtens gomkeH pPYKOBOACTBOBaThcs KoHcTuTyumed Poccuiickoi
Qenepaunn, TpynoBeiM xomexcoMm Poccuiickoit Demepanuud U UHBIMU (elepabHBIME
3aKOHaMH.

3.2.2.3. I1pu NpUHATUY pellleHnH, 3aTparuBarolnX HHTepeckl paboTHHKa, PaboTonarens He
HMeeT IIpaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX MOAaHHBIX pPabOTHUKA, IOTYYEHHbIX
HCKIIFOYUTEILHO B PE3yJbTaTe WX aBTOMATHU3UPOBAHHOU 00pabOTKH WM 3JIEKTPOHHOIO
[IOTy4YEeHHUS.

3.2.2.4. 3amwra @epcOHANbHBIX MOaHHBIX pabOTHWKA OT HENPaBOMEPHOTO  HX
HCIIOIB30BaHUSA WM yTpaThl obecmeunBaeTcss PaboTonmateneM 3a C4YeT ero CpeacTsB B
IIOpsIJIKE, YCTAaHOBIEHHOM (eNiepalbHbIM 3aKOHOM.

3.2.2.5. PaboTHHKH M UX IPEACTABUTENM IOJDKHBI OBITH 03HAKOMIIEHBI IOJ PACIIHUCKY C
nokyMeHTamMu OpraHu3alliy, YCTaHABIWBAIOIIUMH IOPSAOK 00pabOoTKH MEPCOHANLHbIX
JaHHBIX pabOTHHUKOB, a TAK)Xe 00 WX IIpaBax ¥ 00I3aHHOCTIX B STOM 06/IacTH.

3.2.2.6. Bo Bcex ciydasix 0TKa3 pabOTHHKA OT CBOUX IIPaB HA COXpaHEHNE ¥ 3aLIUTY TANHEI
HEJCUCTBUTENEH.

IV. Ilepenauya u XxpaHeHHe MEePCOHAIbHBIX JaHHBIX

4.1. Ilpu nepenaye nepcoHaTBHBIX JaHHBIX paboTHHKA PaboTonaTeNs JomKed coBIr01aTh
clenyrouie TpeOoBaHMUS:



4.1.1. He cooOath nepcoHa1bHbIe IaHERE paOOTHHKA TPSTheH CTOPOHRS 023 MHCbM:
cornacus paboTHUKA. 00VHAOIISTOCs 338 HCKTHOYeHHeM C.TVUadB, KOrIa 3T0 HeuOX!:
IeJIIX MIPEeIyIpPeXIEHUs YTPO3bl )KU3HH H 310POBBIO Pa0OTHHKA, 003y HAIOLIETOCS. & Tt.......
CITyHasiX, yCTaHOBICHHBIX (heIepaTbHBIM 3aKOHOM.

4.1.2. He coo01iaTh nepcoHaibHble JaHHBIE pAOOTHUKA B KOMMEPUECKUX LIeTsIX 0e3 ero
IIHCBMEeHHOTO corniacusa. O0paboTka epCcoHaNbHBIX JaHHBIX paOOTHUKOB B LEJISIX
MIPOABM)XEHUS TOBAPOB, paboT, YCIYT Ha PHIHKE IIyTEM OCYILECTBICHHUS IIPSIMBIX KOHTAKTOR
C IOTEeHIUATIBHBIM MMOTPEOUTENIEM C TIOMOILBIO CPEACTB CBS3H JOILYyCKAETCs TOMBKO C €ro
MIPeIBAPUTEIBLHOTO COTJIACHSL.

4.1.3. IlpemynpeJUTh JIHLI, TIOJYYHUBIINX [I€PCOHATIBHBIE JaHHBIE paOOTHHKA, O TOM, YTO
3TH JaHHBIE MOTYT OBITH MCIIOJIB30BAHBI JIHUIIb B LEJSIX, JIsI KOTOPBIX OHU COOOLIEHBI, U
TpebOBaTh OT ITHX JIMI[ MOATBEP)KOEHHS TOTO, YTO 3TO MPaBUIIO COOMIONeHO. Jinua.
MOJIyUMBIIIME TIEPCOHANIbHBIE JaHHble pabOTHHKa, O00s3aHBl COONIOAATh Pl
cexkpeTHOCTH (koH(uneHmanpHocTH). JlanHoe IlonoXeHHe He pacnpoCTpaHAeTICs il
oOMeH [epCOHaANbHBIMU JAaHHBIMM pab0OTHUKOB B  IOPSAKE, YCTAHOBIEHHOM
benepanbHBIMHU 3aKOHAMH.

4.1.4. OcymecTBiIATh Iepefady IE€pCOHAIBHBIX MJaHHBIX paOOTHUKOB B IIperenax
OpraHuzauuu B COOTBETCTBUU ¢ HacTosmuM lonoxenuem.

4.1.5. Pa3zpemate JOCTYII K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OOYYarOLIUXCSA TONBKO
CIELHMANIBHO YIIOJTHOMOYEHHBIM JIHUIlaM, IIPU 3TOM YKa3aHHBIE JTUIA JOJKHBI UMETh IIpaBo
[OJIy4aTh TOJIBKO Te IepCOHaNbHBIE NaHHBle pabOTHHKA, OOydarolierocss KOTOpHIE
HEOOXOOUMBI AJISI BEITIOJIHEHUS] KOHKPETHOU (yHKIMH.

4.1.6. He 3anpammBaThe HHGOPMALIUIO O COCTOSIHUM 300POBbS PAOOTHHKA, 38 HCKIKUEH! -
T€X CBENEHMH, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOIKHOCTH BBIIIOJIHEHUSA PAaOOTHHKC
TPYZIOBOM QyHKIUU.

4.1.7. llepenaBaTe nepcoHaNbHble NaHHbIE PAa0OTHHKA MPEACTABUTENSIM PabOTHUKOB B
[IOpsIIKE, YCTaHOBIEHHOM TpynoBeiM KofekcoMm Poccuiickoit Denepalinv, ¥ OTPaHUUHUBATE
3Ty HH(QOpPMALMIO TOJBKO TEMH IIepPCOHAIBHBIMH HAHHBIMH pPa0OTHUKA, KOTOPLIE
HEOOXOIUMBI AJIS BBITIOTHEHUS YKa3aHHBIMU NPEICTABUTENSIMH WX QYHKIIHH.

4.2. XpaHeHuUe U UCIIOIh30BaHHE NIEPCOHATBHBIX JaHHBIX PAOOTHHKOB:

4.2.1. IlepcoHanpHble NaHHBIE paOOTHUKOB 00pabaTHIBAIOTCS M XPAHSTCS B OTAENE KaApOB,
[IEPCOHAJIBHEIE NaHHbIE 00yYaroluXxcsl 00pabaThIBAtOTCS U XPAHITCS CEeKpeTapeM
y4eOHO! 4acTU U 3aMeCTUTENEeM IUPEeKTopa 10 yueOHO-ITpOU3BOACTBEHHOHR padore.

4.2.2. IlepconanpHble JaHHBIE pAOOTHUKOB MOTYT OBITH MOJIYHEHB!, IPOXOIMTh
JaJbHEHIy0 00paboTKy U nepeiaBaThcs Ha XpaHeHHe KaK Ha OYMa)KHBIX HOCUTENSX, TaK I



B DJIEKTPOHHOM BH/I€ - TOKATBHOM KOMITBIOTEPHO# CeTH U KOMIIbIoTepHOii mporpazye «1C:
3apruiata | Kaape.

4.2.3 TlepconanbHble NaHHBblE OOYHYAIOIIMXCA M HX 338KOHHBIX  IIpeACTaBHTEIH
(pouTenel, OIIEKYHOB, MOMEYHTENe) MOTYT ObITh IONYYeHBI, IPOXOIUThL AATbHEHLIYTO
00paboTKy W IepelaBaThcs Ha XpaHEHHEe KaK Ha OyMa)KHBIX HOCHUTENsIX, TaKk H B
snektpornom Bunge B AUC «CeteBoil ropoa» Monynb E-ycnyru

4.3. TIpH oIy4eHwy TIepCOHaTbHBIX TaHHBIX He OT pabOTHHKA (32 HCKIIOYEHHEM CITyHAaes,
eCJIM IIepCOHATBHbIE TaHHbIe OBLIH IIPEIOCTaBIEeHbl PA0OTONATENIO Ha OCHOBAHUH
(bemepansHOTO 3aKOHA HITH €CIIH IIEPCOHATbHBIE JaHHbIE SBISIOTCSA OOIIEN0CTY THbIMY )
paboTomareis Ko Havana 06paboTKY TaKHX II€PCOHANBHBIX NaHHBIX 0053aH IIPENOCTaBUTh
pabOTHUKY CJIEYIOLIYI0 HHMOPMALIHIO:

- HQHMCHOBAHHEC ((i)aMI/IJII/Iﬂ, UM, OT“IGCTBO) H azpec ornepaTtopa Ui €ro rpeacTaBuTelIs,
- Iellb O6pa6OTKH INEepCOHAIBHBIX NAHHBIX U €€ IIPABOBOE OCHOBAHHCE,
- IIpeArnojiara€MaI€ roJIb30BaATEIU IIEPCOHANIBHBIX NaHHBIX,

- YCTAHOBIIEHHbIE HacTos UM DemepaabHbIM 3aKOHOM IIpaBa CyOBbeKTa IIEPCOHAIbHAIX
IAaHHBIX.

4.4 Tlon nepenaqeﬁ NepCOHAIBHBIX NAHHBIX IIOHUMAETCA OII€pallusl.

- I10 aApECHOMY Pa3sMEILICHHIO COOTBETCTBYIOIIUX NaHHBIX Ha HOCHTECIIAX H CEPBEpax
JOCTYII K KOTOPBIM UMECIOT pa6OTHI/IKI/I Opraﬂnsaunu 6o TPETHHU JIUIA,

- 0 pa3MeLIEHWIO IMEePCOHANBHBIX MNAHHBIX B HCTOYHHUKAX BHYTPEHHET
IOKYMEHT0000pOTa;

- TI0 OITYOJIHKOBAHHIO B HHTepecax OpraHu3alluy IIepCOHATIbHBIX JAHHBIX O paboTHI
B CMUM umm Ba cepBepax VHTepHeTa B COOTBETCTBHM C HOPMAaMH 3aKOHOIATEIBCT:
Poccutickoit ®enepanuu.

4.5. Tloxg GnOKWpPOBaHWEM IIEPCOHANBHBIX AAaHHBIX [TOHUMAETCS BPEMEHHBIM 3alper
OCYILLIECTBIICHHE KaKuX-I1OO orepaliyii ¢ IepcOHAIbHBIMU JAaHHBIMHU, KOTOPLIE HAXOIAT
B uHGMOpMaIMOHHBIX cucTemax OpraHuzalud, B ClIy4asX, IIPELyCMOTPEHHE
TIOJIOKEHUSIMH ~ JIOKANBHBIX IIPAaBOBBIX akToB OpraHuzallid U 3aKOHOJATEIbCT
Poccutickoit @enepanuu.

4.6. Tlog xpaHeHHWEM IIepCOHANbHBIX HaHHBIX I[TOHUMAETCS COBOKYMHOCTH OIepaLl
HaTIpaBJIEHHBIX Ha 00ecIieueHue IeJIOCTHOCTH COOTBETCTBYIOIIMX JaHHBIX IIOCPEACTBOM
pasMelieHus B UHGOpMallMOHHbIX cucTeMax OpraHu3aliiy.



4.7. Tlog IWMKBHIalGieH IRTCOEETHERY I12EE0X OOHEMMACTCH ONSpalHsg IO H3BAT:HIO
COOTBETCTBYIOIIIHX Z2=Zm=5IX H3 Z.::l':JO::.\!’"TT'IO?;—?:z;.' CHCITM Opramﬁaumi, a Takikc<
o0ecreueHHIO E2BO3MOXHOCTH HX BOCCTAX03ISHHS.

V. JocTyvi K MepcoOHAIbHBIM 1aHHBIM
5.1.IlpaBo J10cTya K MEPCOHATBHBIM TaHHBIM  HWMEIOT:
- aupexTop Opranuzaruu;
-3aMECTHUTENIH JHPEKTOpa
- MHCIIEKTOp OTZeJIa KaIpOB;
- COTPYIHUKU OYXTalTepHH;
- 3KOHOMHCT;
- FOPUCKOHCYTIBT
- ceKpeTapb yueOHOH JacTu
-METOIMUCT
5.1.1 IlpaBo mocTyna K MepCOHAIBHBIM JAHHEIM O0YyYaroluXcs HMEIOT:
-MacTepa IIPOU3BOACTBEHHOTO 00YUYEHHUS 3aKPEIUIEHHOM 32 HUMU I'PYIIIIBI,
-KJIACCHBIE PYKOBOOUTENH (KypaTOphl) TPy 3aKPEIVIEHHON 32 HUMHU I'PYIIIIE]
5.2. PabotHuk, obyqatomumiicss OpraHusanuu uMeeT MpaBo:
5.2.1. llony4aTs HOCTyI K CBOUM INEPCOHAIBHBIM AaHHBIM M O3HAKOMIICHME C HMMi.
BKJIOUAss NpaBO Ha Oe3BO3Me3JHOE INONyueHHWe KOmui mro0oi 3amicw, copepixaiieil
IIEpCOHAJIbHBIE NaHHbIE PaOOTHHUKA, 00 yJatOIIerocs..
5.2.2. TpeboBats 0T PaboTomaTens yToUHeHNS, HCKIFOUSHUS WITH UCIIPABIEHUS HEIIOIHBIX,
HEBEPHBIX, YCTApEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJYUEHHBIX HIIH HE SBJISIOUIMX
HeoOXOoOUMBIMU AJis1 PaboTomaTens mepcoHaNbHBIX JaHHBIX.

5.2.3. Ilomyuyats ot PaGoTomaTess

- CBEIOCHHA O JIMNAax, KOTOPBIE UMECIOT JOCTYI K II€PCOHAIBHBIM OAaHHBIM HIIM KOTOPBHIM
MOKeT OBITh INpeaocTaBJICH TaKoH OOCTYII;



- IepeyeHs 00padaThIBaeMBIX MTEPCOHANBHBIX NaHHBIX U UCTOYHUK HX ITOIY4YEHUS;
- cpoKU 00paboOTKH TIEPCOHANBHBIX JaHHBIX, B TOM YUCJIE CPOKHU UX XPaHEHUS;

- CB€ICHHS O TOM, KAKUE IOPUJHUYCCKUC ITOCICACTBUA I Cy6’b€KTa TEPCOHAIBHBIN HAHHELY
MOJKET IIOBJIeYh 32 cOOOH o6pa60TKa €ro NCpPpCOHAJIBHBIX NaHHBIX.

5.2.3. TpeboBath u3Berienus PaboronareneM Bcex UL, KOTOPBIM paHee OBIIH COOOILEHbI
HEBEPHBIC WM HENOJHBLIE IEPCOHANBHBIE NaHHbIE, 000 BCEX IPOM3BENEHHBIX B HIX
HUCKJIIOUEHUSIX, UCTIPABIICHUSIX WU JOTIOTHEHUSIX.

O6xanoBaTh B YIOJTHOMOYEHHBIH OpraH IO 3allluTe IpaB CyOBEKTOB MEPCOHAJbHAIX
JMAHHBIX WJIM B CyHeOHOM TIOpSIKE HelpaBOMEpHBIE [eMCTBUS WU Oe3nelcTBils
Paboromarens mpu oOpaboTKe U 3allIUTe ero MEPCOHANBHEIX TaHHBIX.

5.3. KonupoBath ¥ AesIaTh BBIMUCKH IEPCOHANBHBIX AHHBIX PabOTHUKA, O0yHAIOMErOCs
paspelaeTcss HCKIIOYUTENEHO B CIYXEOHBIX LENSX C OWUCHEMEHHOIO paspeLieHus

HadaJIbHUKa OTACIa KagpoOB.

5.4. Tlepemaya wHboOpMaluW TpeThedl CTOPOHE BO3MOXHA TOJBKO IPU MUCBMEHHOM
corjacuy pabOTHUKOB.

VIII 3ammura nepcoHAJBHBIX JaHHBIX
6.1 B 1essx 3alUThl IepCOHANBHBIX JaHHBIX Ha OYMa)XHBIX HOCUTEIIIX padoToAaTenL:
-IIpYKa30M Ha3Ha4aeT OTBETCTBEHHOTO 3a 00paboTKy NIePCOHANBHBIX NaHHBIX;

-OIrpaHUYHBACT NOIIYCK B ITIOMCIICHUSA, A€ XPAHATCA JOKYMEHTEI, KOTOPLIC CoACpKaT
MMEPCOHAIIBHEIC JaHHEBIC pa6OTHI/IKOB;

-XpPaHUT JOKYMEHTEI COACPXKAIIUE IIEPCOHAIBHBIE JaHHBIE B mKa(bax, 3allruparonixcH Ha
KIIFOY

-XpaHHUT TPYLOBBIE KHIDKKHU paOOTHUKOB B celide B OTMeNe KaIpOB.

6.2. B nemsix obecnedeHuss KOHGUIEHIIMATIEHOCTH JOKYMEHTEI, COIEPIKAIIHe
NIEpCOHAJILHBIE TaHHBIE PAOOTHUKOB, OQOPMIISIOTCS ¥ BEIYTCS ¥ XpaHATCS paboTHUKAMMU,
yKa3aHHBIMU B 1. 2.3.2;2.3.4

6.2. PaboTHUKY yKa3aHHbIE B yHKTe 5.1 | MOTMYIIEHHBIE K TEPCOHAIBHBIM JaHHEBIM
pabOTHUKOB U 00yYarOIMMXCS TOAMMCHIBAIOT 0053aTENBCTBO O HepasrialleHH}
[IEPCOHAIBHEIX JAaHHBIX. B IpOTHBHOM ciiydae 70 06padoTKK NepCOHANBHBIX JaHHBIX HE
JIOTTYCKAFOTCSI.



6.3. 3anpernaercs nepegaya MepCOHANBHBIX TaHHBIX PAOOTHUKOB U O0YYAOIITUXCS  T10
Tese(oHy B CBS3HM C HEBO3MOXXHOCTBIO HACHTU()HUKAIIMH JIUIIA, 3aTIPallIiBAIOIIEro
UHGOPMAIIUIO

VIIL. OTBeTCTBEHHOCTb 32 HapYLIeHHe HOPM, PeryJTHPYIOIHX 06paboTKY K 32 UELTY
NEePCOHAJBHbIX JaHHBIX

6.1. PabotHuku OpraHuzanuy, BHHOBHBIE B HApyIIEHHH HOPM, PETYIHPYHOLIHX
IOJy4eHHe, 00paboTKy H 3allluTy IepCOHANBHBIX JaHHBIX pabOTHHKA, HECYT
JUCHUIUIMHAPDHYIO  aIMUHUCTPATUBHYIO, TIPaXIaHCKO-TIPABOBYIO HIJIH  YTOJIOBHYO
OTBETCTBEHHOCTh B COOTBETCTBHUU C (he/lepabHBIMU 3aKOHAMHU.

6.2. Tupextop Opranusaiuy 3a HapyleHHe HOPM, PEryIUPYIOIINX MoNydeHue, 00paboTiy
U 3allUTy  II€PCOHANBHBIX  JaHHBIX pabOTHHKA, HECeT AaAMHHUCTPATHBHYIO
OTBETCTBEHHOCThL cormacHo c¢T. 5.27 u 539 Komekca 00 aIMUHHCTPATHBHBIX
npaBoHapyieHuax Pocculickod ®eneparnuy, a Takxe BoO3MellaeT pabOTHHKY yIepoO,
IPUYMHEHHBI  HElpaBOMEpPHBIM  HCIIOJB30BaHHMeM  uHQOpMaIuu,  comepxaiueit
[IEPCOHANIbHBIE TaHHBIE PaOOTHHKA.



MUHUCTEPCTBO OBPAROBAHUA,
R o asostransioe HAYKU U MOJIOAEXXHOM MTOJIUTHKU
e 3ABAMKAJIBCKOIO KPAS
["ocynapcTBeHHOE PO ecCHOHANBHOE

focyasapcTpesHoe

XMaoxcxom MEALIROADDOIKHDE YHMAMLLS O6pa30BaTeJIBHOe yqpemHeHHe
«XHJI0KCKOE 7KeJIe3HOJ0POKHOEe YIHTHIIe»

oT «25» sHBaps 2024 rona Ne-18
IIPUKA3

«O0 yrBep:xkaenun Ilonoxenns (IlornTuku) 06paGoTKH M 3aHIUTHI
nepcoHanbHbIX JaHHBIX ['ocypaperBenHoro npodeccronaibHOro
00pa3oBaTeILHOIO YUYpe:kIeHHs «XHI0KCKOe JKeJIe3HOACPORHBOe Y AHIARILE»

B cootBercTBUM ¢ 1. 2 4. 1 cT1. 18.1 @DenepanbsHOoro 3akoHa «O MepcoHaNbHE: .
JTAHHBIX» or 27.07.2006  Nel52-®3, VYcraBa I'ocymapcTBEHHOro
IpO(heCCUOHATBEHOTO 00pa30BaTEIEHOrO yUpEXACHUS «XHIoKCKOR
XKEJIE3HONOPOXKHOE YUUIIUIIEN) IPUKA3BIBAIO:

1. VrBepaute mpunaraemoe I[lonmoxenue (Ilommrrka) — 0OpabOTKM U 3aLlHThbi
[IEPCOHANBHBIX  OAHHBIX pPaOOTHUKOB M  ydamuxcs | OCyAapCTBEHHOTO
podecCHOHATEHOTO 00pa3zoBaTeIbHOTO yUpexqeHUs «XHIOKCKOE
xenesHonopoxuoe yuunuine» ([Ipunoxenue 1).

2. Ilpu3Hate yTpatuBmuM cuily IToloXkeHHe O 3aLUUTe MMePCOHATBHBIX TAaHHBIX
pabotHuKOB [TIOY «XOKVY», yrBepx)menHoe npukazom Ne209 or 19.12. 2014
roja.

3. IlpusHate yrpatuBminM cuiy I[loroxeHrne 00 00pabOTKe IEPCOHANbHB:
naHHeIX pabotHuKOB [TIOY  «XOKV», yrBepxmeHHoe mpukasom Nel84 ot
22.12.2020 rona.

4. Pa3MeCTUTh HACTOALIUH NIPUKa3 Ha OMUITHATEHOM CalfTe YUPEXKIEHHS B TEUYEH e
JECATH paboduX AHEH co THS W3MaHus HACTOSIIErO IPUKa3a.

5. KOHTpOJIk 32 HCIIONIHEHUEM HACTOSIIIETO MTPHKA3a OCTABIISIO 38 COOOM.

AOKYMEHT NMNOANUCAH
3JTIEKTPOHHOW NnNoAnumcbio

CBEAEHUA O CEPTU®UKATE 30

CepTudpuxat 64075045638428745403327213019230093705736652730

N.I'. Yawmy

Bnapgeney Yawmi Mrope MedHagbesnd

OeicTevTened C 27.04 2024 no 27.04.2025
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